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SYLLABUS lqrde-m-d

BBA First year i@.ff.u. sera dd

Group / wff I
Paper ITga q* J PRINCIPLES OFMANAGEMENT gEiF6Iq fugid

ctions and Responsibilities of
hts of Management.
q"i€E d niera, quitrd a+

IINIT - II planninp: 
r..To* types and significance, pranning vs Forecasting,objective, stra aegies a no pori"iur,'rrl"s'o. il";.#1; ;.], 

" 
c, process & si gn i fi ca nce.

a_ora qofgqtd, r_etev, p66 o6
46RTI

rpose of organizing. Importance and process
ational structures: typei and ,"1;;;;;"

Eii qcra, freflrftq-6?"T, gur-ane-o aiqr,

chniques, Motivation : Types & Significance,y of Motivation. Leadership: drytes and

: qiFT{ E?i 4Fd, 4tEi d en<qqtrr,ffi ui aco I

process of controlling, Control teihniques.
importance. External and Internal Co-

EtruH#,*, * a-+.fto, .'+aqe ,sTef tr.€rd rrti aae, srioRo
succEsrED ne,cuNcsRi<af {i€r:

. Koontz D and Welhrich : Management, Internation , ^ - \

i ft ;?; 
j"'J";fl. organ isa tion t IA;;il;;M;E:fi ?''i,:if ilii,l"r[;]' 

n'o'

practices, pHL trran: The Process of-Management: concepts, Behavio*r- and
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Management, Sahirya Bhawan, Agra (Up)
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GrouprFqA I

Paper/V*4rg II

SUGGESTED READINGSA{EC {iq:

COMMUNICATION SKILLS/$'iqT dg|d

UNIT- I Definition And process of communication. Essentiars of Effective
communication. Barriers to communication. Role of Communication In
Organizational Effectiveness

diuq an qfuTrqr pd qfu-qr, qenaend ?ilqq o1 sErETddr, zinuvr qn 
"**,uanaquf riua # diq"T o1 a1fr."+r r

UNIT- II Public Speech - Com position, principles, Speech Delivering Skills.
Group Discussion Do's and Don'ts of GD's communication in committees, seminars
And Conference
T{rdqfr'€ qrclor: dTqEIT fr"€Td trti e{rqur derd, n-q6 qff!-qf. qq'r ot, dqr a n+t
UNIT-IIr Non verbal communication: Meaning, types and Importance. Listening:
Difference between List€ning and Hearing.

3lsflk6 dlww, *g,o-o pti +r6a,ga-ar, ga-ar uti ga+ ft1 erdrdr d 3iirr r

UNIT- Mraftirig of Notices, Agendas, Minutis, Job Application Letters
Preparation of Curricular Vitae

{+cr 6r sn'&-wa, orftnff, 6r'ffi Erd{sr, 3n+{d q* uti er*srdr
UNIT' v Business correspondence Essentiars of Effective Business
Correspondence. Structure of Business Letter Types of Business Letter _ Enquiry
Reply Orders Complaints Circular Letter

-a*^ftt u-*rart, uarroqf aro-sfuo q{r+tz 61 af,d, anq{flfus q-+ o ?iTdqr,qasfuo q*rqre S qtrrr: Ewn6, rdE 3TeeT lgrorqa qT gd qfr!-{ 
r

s, Himalaya Publishing House. Mumbai
of Communication Skills prictic€s, Radhs

lgotia Publishing House, New Delhi
Business Communicstioll, Tsta McGraw llill.
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Grouprsqa II

Paper/ssdqr III MICRO ECONOMICS,q4q srdsns

UNIT- I Introduction to economics, Definifions ofeconomics, Nature and scoDe of
Economics, significance and Evolution of Micro Economics. Functions of Managerial
Economist.

3rderce ?Fr qftdrq, 3rdeTrs al qfonqni, srelerRa o1 q-fft E,ii &*, qew sreferr{d
trr Fft6 F{6r€ ad raa, siirra+q srdeTrg d 6Td

UNIT-II Concept and Law of Demand, Law of Supply, Concept of Market
Equilibrium, Elasticify of Demand, Demand Determinants.

qizT + fr-{fl qff sraqrzulr qffi 6T E-s-ff, Evord dgd_d of erqErn"n,#dr Eff Eiln,
ffiur d ftEfzo a-e r

UNIT - III Utility Analysis, Marginal. Concept of Utility, Indifference curve
Analysis: Assumptions, Properties of Indifference curve, Theory of Consumer surplus.

sq-slF.r fteesrr, S'oia sqsFrdr d erqerpun, de{zrdr rF fte*qsr, qqdru,
a-€€rrdT irtE an fr'elqaie, sqg+dffir d cqa or ftrgra

IJNIT - Mlements of Cost Factors of production: Theory of Rent, Theory of
Interest, Theories of Profit.

apra d dai, sdndET d as, a-unarffi + frr€rd, qro S Ergra, arr g
rti(&rcfl

and Analysis (GNP,NNP,cDp,HDI),
Types of Market Structure, perfect vs'

UNIT - V National Income: Estimat€s
Methods of Measurement of National Income.
Imperfect Market Trade Cycles.

a$a sn+: s-gqra Ed ftedqoT
eara eqf qctr{, qTqrt ETE r

succEsrED REAOTnCSn4<af Uiq:

fdu{86{@areE erdrg ?iTd-ar S u-on, qf

Sinha V, C., Principle3 of Economics, Sahitya Bhawsn publication, Agra
Adhikiry, M., Busiress Econotnics, Excel Books, New Delhi,

Chopra, O P, Managerial Economics, New Delhi. TMH. I985.
Koutsoyiannis, A., Modern Micro Ecooomics, Mac Millian, Ncw york



Groupr$q5 tt

Papevle;rw IV BUSINESS STATISTICS / eqr+srfo+ sifur€r

UNIT - I Meaning and Definition of statistics, statislicar Investigations, Laws of
Statistics, Scope of statistics, Limitations of Statistics.

qifurff fir 3rel !?i cRs{rqt, sic{fi-q'$gliurd, €.iftqfi b ft.qq, eiM fi et_{.€iMfrtu
uNrr - II colrection of Data, presentation ofData, Frequency distribution, primary
and Secondary data.

s+iol +'r €ll6ur, fld6t mr rqRelur, drtlr{flr tr-.d{ur, cnre-*' ad Ffi.q.sf+.
UNIT - III Measures of central rendencies: Mean, Median, Mode, Geometric mean,
Harmonic Mean.

*-fiq c1fr t qrc- qreq,afufl Ut* <gc-+, Tuhar x..req, FrFrFn.ar--q

UNIT - Measure of Variation: Standard Deviation, Mean Deviation
Skewness.

fr-qco qrq-q-fisr tr-qmr, qreq F{s-d-d q-.i As.q-dr

UNIT - V Correlation analysis Karl pearson,s co-efficient
correlation,lSpearman's rank correlation. Index numbers.

and

of

a
a

s-dnEitr frScur. a6 ftu-rta fir s6iftiq aruri6., Fq.:a5+a s.r Fr1qq?n €-fiidtl, {q-mrc'

SUGGESTED REEDINGS/ Tiftf rJtr:

D.N. Elhance: Fundamenlal ofstatistics, Kitsb Mahat, Allshabad
Cupts, S,P.: Business Statistics, Sultan Chand and Sons, Nerv Delhi.

,'q,."'q,d" v



Group rir4g III

Paper/leaq5l V FINANCTAL ACCOUNTING/frit-q. fs|{d
UNIT- I Accounting and its place in business and relationship with other financial
areas, Double entry system. Book Keeping- Meaning, Advantages, Concepts and
Conventions.

aqrq* d d-si-' #I sF-mr td:rq d?i t diirr *6. +sr qvr& d-ur q€dcrild sd
ilI€{ 3r.rqRsrT qii Fiq{rd
UNIT- II Type of books of accounts and their preparation. Journal, Ledger, Triat
balance, Depreciation.

*'qr ym-dnt ft.n+n lti ffi qfr €tdr q-fi ,dtFrc, 6Rr
UNIT- III Preparation of Finar Account: Trading Account, profit & Loss Account,
Balance Sheet,

3iftq sr$ +r ffiq: ezrTrrn Gnifi, dIsT 6.rF.ETaT, trET
uNlr-Iv Bank Reconc'iation statement, Royarty Accounts, Accounting record inthe book of lease & Iandlord ( when royalty is less than & more than minimum rent ).
d-o wrnna tr-i-{oT 3{fu'6* rJ-6 sre c-gr Erdr wi q-flur** sr TFd tt cft.fr-*i (Grq
ufuox ge. qa-a-a ft-*rv t +-q qr 3{fu..fi 6t)
UNIT- v Hire purchase Accounts: Accounting record in the book ofpurchasee andvendor.\

tr;+rqr *-q & E-t-dr !?i *-dr ft ym-qit * d-si6-d

succEsrED REAorNcsrdse{ dq: ?

. 
ffiTil 

S. , Doubte Entry Book Keeping Accountsncy principtes, Srittanchsrd & Sons,

. Guptr, R L. Adyanced Accounting, Sultsnchand & Sons, Ncw Delhi' i#,T"t R N and Reece, J s, Aiounting e.in"ipr"t,'i[ 
"a., 

gomewood, I tnois, Richard D



Group/sq6 III
papevveawr vI BUSINESS MATHEMATICS arasrfuo aFra
UNIT- I Introduction to Se.ts. Forms and rypes of set. Venn Diagram. Basic operationson Set. Union and Inrersection or S"t. n".o'.i";;;;; ior hvo sets.

Tg-.s.q EET uft-++, e-ga-q t .o-*. Eri ri?!_dT, +d 
^ 
iEflfuT, {r€qer 3ilER}*Trfird-d, rr€qq 6-r ?T*r ud qfr.d&-d, I rT_{d + ao gmf" ; il|:;- -,".t

UNIT- II Linear Equations
Equalities. so[1;;;'s""i;; 

"qr 
n of Linear F'quation. Linear

ano coern"ieni oiti""i.#. rn t#ilif!;.Trt",:tions. Root

d a-i or *q tr-#s-rq Mq E-+6_r"T or ro,urfuo_a 6d, F&qm lr*otq org"Ti6 Ed {d gorio ati qo or zftivl

UNIT- III Determinants And Matrices, Matrix- Definition. Types. Basic operation

il"y:J:ffi;i::spose 
of Matrix. Determin,nt,. Mi;;; and co facror . Adjoint and

trnFro' trq 3rr-q6-qr-*, qft?aqT, Iibt+ ad 3rr*( A 3net:Ta*T 6m, 3lrdkr sT qford,T{RFT6, 3qerlFl6 e.i lr6*t-s, t6-wr.-," E. q@-ffor 3nE6 |

tinuity And Logarithm, Differential Calculus: Differentiations
and Logarithmic Function ( Introductory y, f,oga.itf,m_Use ot

?ftrr, ftroz-o uti .oggw-o, srq6-d sdd,qrd_q uti agaroro s_erd, qftTqa_aguM-€, dgaTq!6' qi or u-*ur r

UNIT- V carcurus Intesrar carcurus: standard formulas on Argebraic. Exponential
;ll,l"f ;l'i:ilc 

inregra r. D=.fi nite 
" "a 

iia"i*ir" i"r"g." I 1rn,.oo uctory ). Ma i ina and

raro-ma-ft#o 4Ef.F, T .d" @ 
^agwo, sr|arq, ftfla-a srf}ra p;srEftqd-€rffd s{Drd FF;l qa-c-a u.i srf+6d_dr E_fld

succESTED neeorNCSrciqef {i?T;

. 
Y. fyng"tg.an and S.B. Jeysoelan: An Introduction fo BusiPvl. Ltd, New Delhi. ' r' ^x rrr(ruuuctron to Husiness Mathematics, S. Chand & Co.


